
Email copy of Report 
received by Nurse

Nurse completes 
Student Injury Form 
and SUBMITS online

OR

Nurse 
Available

Student 
Injured

CARE OF INJURED 
CHILD ALWAYS 
COMES FIRST

Student Supervisor 
completes Student 

Injury form and 
SUBMITS online*

Ensure Meyer-
Stevens with Part A 

complete & 
personalized 

PowerSchool letter 
sent to parent

Natalie Bates or Krys 
Williams emails copy 

of Student Injury 
Report to the Nurse

Nurse gathers 
additional 

information from 
student supervisor 

and witnesses

Nurse completes 
SOAP and Follow up 
Sections on emailed 

form in RED and 
submits*

Nurse gathers 
signatures on 

original document

Nurse BizHubs original 
signed documents (Injury 
Report, Meyers-Stevens 
form, Parent Letter) to 
student injury reports 

email*

Nurse retains 
original injury report 
and copy of Myers-
Stevens form and 

cover letter

Student/Visitor Injury Report Form
Instructions for School Documentation

Additional Information:
-Form located at: http://www.kpbsd.k12.ak.us/board.aspx?id=14208
-Natalie’s email: Nbates@kpbsd.k12.ak.us
*studentinjuryreports@kpbsd.k12.ak.us

Yes

No

Ensure Meyer-
Stevens with Part A 

complete & 
personalized 

PowerSchool letter 
sent to parent

Copies to 
Nurse File

Copies to 
Nurse File
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