KENAI PENINSULA BOROUGH SCHOOL DISTRICT

Purchasing Department
139 East Park Avenue Soldotna, Alaska 99669-7553

Phone (907)714-8876 Fax (907) 262-7165
www.kpbsd.k12.ak.us

MEMORANDUM

TO: All Administrators
FROM: Jackie Haeg, Head Supply Buyer
RE: Purchase Order Deadlines

Requisition entry deadlines are as follows (administrator approval required by these dates):

Grant Orders * April 15
Equipment Orders April 15
Repairs June 1

Grant purchase orders will be closed (received, invoiced, and paid) by June 30, 20**.
*Please include the following statement on all grant purchase orders:

Merchandise and invoice(s) must be received by June 15, 20**. Funding lapses
June 30, 20**.

If any of the above dates fall on a Saturday or Sunday, the deadline will be extended to the
following Monday.

The mission of the Kenai Peninsula Borough School District is to empower all learners to positively shape their futures.
ANCHOR POINT COOPER LANDING HOMER HOPE KACHEMAK SELO KENAI MOOSE PASS NANWALEK NIKISKI NIKOLAEVSK NINILCHIK
PORT GRAHAM RAZDOLNA SELDOVIA SEWARD SOLDOTNA STERLING TUSTUMENA TYONEK VOZNESENKA



http://www.kpbsd.k12.ak.us/

